YTBEPXJIEHO
NPHKA30M 3aBeyomen
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MNOJIOKEHUE
O BALIMTE MEPCOHAJIBHBIX JTAHHBIX PABOTHHKOB

MYHHIHNAJILHOr0 GK/I’KeTHOr0 A0LKOJIbHOI0 00pa3oBaTe/IbHOI0
yupexaenus «/lercknii cag Ne 29 «MeaBe:KROHOK»
ropoaa HeBuHHOMBICCKA

1.06mue noJioxeHus

1.1. Hacrosimee IlonoxxeHwe yCTaHaBIMBAeT MOPSJIOK MOJy4YeHHs, ydera, 0OpabOTKH,
HAKOIJICHHS. U XpaHEeHHs JOKYMEHTOB, COIEPXALIUX CBEJICHHS, OTHECEHHBIE K MEPCOHAIbHBIM
JaHHBIM pabOTHHKOB MYHHIIMIAIBHOTO OMODKETHOrO JIOMIKOJIBHOIO 00pa3oBaTeIbHOIO
yupexxaenus «Jletckuit cany Ne29 «Mensexonok» ropona HesunHOMBICCKa (nanee-MBJIOY).
[Tonx paGoTHMKaMH I[OAPa3yMEBAIOTCS JIMIA, MMEIOLIME TPY/JOBbIE OTHOIUEHHS C
MYHHIUNATBHBIM OFO/DKETHBIM JIOLIKOJIBHBIM 00pa3oBaTelbHBIM yupexiaenueM «JleTckuit can
Ne29 «Mensexonok» ropoaa HeBHHHOMBICCKA M 3aK/IIOYMBINME TPYAOBOH J0OroBOop ¢
YUPEKICHUEM.

1.2. Llens Hacrosimero [TonoxeHUs — 3alIMTa MePCOHATBHBIX JaHHBIX PAOOTHHKOB YUYPEKICHUS
OT HECAHKIMOHUPOBAHHOTO JOCTYNA U pasriauenus. [lepconanbHble AaHHBIE BCEra ABIAIOTCS
KOH(UICHIIMATLHOM, CTPOTO OXpaHAeMOi HHbOpMaIHeH. .

1.3. OcuoBanueM s pazpabotku gaHHOro [lonoxkenus sBisIOTCA:

—Koncrurynus PO;

—Tpynosoii kojexc PD;

—Konexc PO 06 axMUHUCTPAaTUBHBIX IPABOHAPYIICHUSAX;

— @3 ot 20.02.1995 Ne 24 «O6 nrpopmarmu, HHGOPMATH3AIMH U 3aLIUTE HHOPMALIUHY,
—Vka3 Ilpesumenta P® Ne 188 ot 06.09.1997 «O6 yTBepkICHHHM IEpeYHs CBEICHHMH
KOH(HICHIHAIBHOTO XapaKTepay;

— ®3 PO ot 27.07.2006 Ne 152 -®3 «O nepcoHaIbHBIX JaHHBIX).

1.4. ITonoxeHue 0 3alIMTe MEPCOHATBHBIX JAHHBIX H U3MEHEHHUS K HEMY BBOJSTCS MPHKA30M 110
ocHOBHO# nestenbHOCTH MBJIOY.

1.5. Bce paborauxku MBJIOY nomkHbl OBITH O3HAKOMJIEHBI II0J PAaCIMCKy € JaHHBIM
[TonoxkeHueM W U3MEHEHHUSAMH K HEMY.

2. lloHsiTHE H €COCTAB NEPCOHAILHBIX JAHHBIX

2.1. Tlon mnepcoHanbHbIMH JdaHHBIMH pabotHHkoB MBJIOY mnonumaercss wuHpoOpManus,
HeoOXxommast paboTOAaTENNO B CBSI3H C TPYJAOBBIMU OTHOIICHUSMH U Kacalolascss KOHKPETHOTO
paboTHHKa, a Takke CcBeleHHs O (akTax, COOBITHAX H OOCTOATENBCTBAX JKH3HHM PabOTHHKA,
MO3BOJISIOIME WICHTH(PHUIUPOBATh €ro JWYHOCTh. [lepcoHanbHbIe NaHHBIE BCEraa SBISIOTCS
KOH()HIEHIIHAIBEHOMH, CTPOrO OXpaHseMoi HHpOpMaIHe.

2.2. K nepcoHaJIbHbIM JaHHBIM OTHOCSITCS:

— Bce Ouorpaduueckue cBeieHus pabOTHHKA;

— cBezieHHs 00 0Opa3oBaHHH;

— CBEJICHHUS O TPYZAOBOM U OOILEM CTaxKe;

— CBeJIEHHS O MpeAbLIyIIeM MecTe padoThl;

— CBEJICHHSI O COCTaBE CEMbH;

— MacTOpPTHHIE JaHHBIE,

— CBEJICHHS O BOMHCKOM Y4YET;



—pa3mep 3apaboTHOM ILIATHI;

— CBEJICHHUS O COIMAIIBHBIX JIbrOTaXx;

— CIEHHAIBHOCTD;

— 3aHUMaeMasi JI0IDKHOCTH;

—HaJIM4YHe CyAUMOCTEH;

—aJIpec MECTOKHUTEIbCTBRA;

—JIOMaIHui TenedoH;

—COCTaB CEMbH;

— MecTO paboTHI HiIH y4eObl YWICHOB CEMbU H POJICTBEHHHKOB;

—Ccoiep)KaHKie TPYy/A0BOro J0roBopa;

— COCTaB JICK/IapUPYEMBIX CBEJICHUH O HAINYUU MaTepPHAIbHBIX IEHHOCTEMH;

—Co/Iep)KaHue JIeKJIapaliy, 01aBaeéMO B HAJIOTOBYIO HHCIIEKIHIO,

—MOJUIMHHAKYA U KOITMU TIPHUKA30B 10 INYHOMY COCTaBY;

—IIMYHBIE JIeNa, THYHbIe KapToukH (popma T2) U TpyAOBbIE KHHKKH COTPYIHUKOB;
—OCHOBAHHUS K IPUKa3aM I10 JIHYHOMY COCTaBY;

—JleNia, COJAEpIKalllie MaTepHaibl [0 [OBBINICHHIO KBATM(QHKALMM M [EPENOATOTOBKE
COTPYJIHHUKOB, HX aTTECTAIUHU, CIyK€OHBIM paccielOBaHHsIM;

— KOIMH OTYETOB, HAIIPABJISIEMbIE B OpraHbl CTATHCTHKH;

—aHKeTa;

— KOIHH JJOKYMEHTOB 00 00pa3oBaHuM;

—pe3yJIbTaThl MEIMIHHCKOro O00C/Ne/loBaHHsS Ha MNpPeAMET TOJHOCTH K OCYIIECTBICHHIO
TPYIOBBIX 00SI3aHHOCTEH;

— ¢ororpaduu 1 HHBIE CBE/ICHUS], OTHOCSIIMECS K IEPCOHAIBHBIM J1aHHBIM COTPY/IHHUKA.

2.3. YKa3aHHBIE JOKYMEHTHI SBISIOTCS KOHQHICHIHATBLHBIMU, XOTS, YYUTHIBas KX MAaCCOBOCTh
¥ eIMHOE MECTO 00pabOTKH M XpaHEHHs - COOTBETCTBYIOMIU I'pH() OrpaHHMYEHHs Ha HUX HE
CTaBHTCH.

2.4. PexuM KOH)HICHIHMATHHOCTH IEPCOHAIBHBIX JAHHBIX CHHMAeTCs B  ClIydasx
00e31HYMBaHKUS WM 1[0 HCTEYEHHH 75 JET CpOKa XpaHEHHs, €C/Id HHOE HE OIpEee/IeHO
3aKOHOM.

2.5. CobcTBeHHMKOM HH(GOPMAIIHOHHBIX pECypcoB (NMEPCOHAIBHBIX JIAHHBIX) - SBISETCS
CcyOBeKT, B MOJIHOM O0O0BeME pEaIu3yIOMUil IIOJHOMOYMs BIAJNEHHs, [OJIb30BaAHMS,
pacropshKeHUs! STUMH pecypcaMH. DT0 Mo00#H IpaxJaHuH, K. JHYHOCTH KOTOPOrO OTHOCSATCS
COOTBETCTBYIOILIHE IEPCOHATbHbIC JaHHBbIC, W KOTOPBIM BCTYNMWJ (CTal COTPYAHMKOM) HIH
M3BSBHJI KEJIaHWE BCTYNHTH B TPYJAOBble OTHOWEHHs ¢ paboromareneMm. CyOwexr
NEPCOHAIBHBIX JaHHBIX CAMOCTOSITEIFHO peIlaeT BONPOC Nepeaadd paboToNaTeIlo CBOMX
[EPCOHATBHBIX JIAHHBIX.

2.6. JlepxareneM TEpPCOHATBHBIX JAHHBIX sBIseTcs paboTojaTeb, KOTOPOMY COTPYIHHUK
I0OPOBOJIBHO TEpe/iaeT BO BIJIAJICHHE CBOM NEPCOHAIbHBIC JaHHbIE. PaboTonarels BHINOIHSIET
(GYHKIHIO BIaJeHHs STHMH JaHHBIMH M 0071a7aeT NOJHOMOYMSAMM paclopsHKeHHs HMH B
npeJienax, yCTaHOBICHHBIX 3aKOHOAATeIbCTBOM.

2.7. IlpaBa u o00s3aHHOCTH paboTonarenss B TPYAOBBIX OTHOIIEHHSX OCYIIECTBISIOTCS
(Gu3AYeCKUM JIMIIOM, YIIOJTHOMOYEHHBIM paboToareneM. YKa3aHHbIE IIpaBa U 00s3aHHOCTH OH
MOXET JIeJIETHPOBATh HUKECTOSIIHM PYKOBOAUTEISM - CBOUM 3aMECTHUTEIISIM, PYKOBOIHTEISIM
CTPYKTYPHBIX TIOJpasjieiieHuid, paboTa KOTOpbIX TpeOyeT 3HaHMS NEPCOHAIBHBIX JaHHBIX
pabOTHUKOB MJIH CBsi3aHa ¢ 00pabOTKOM ITUX JIaHHBIX.

2.8. TlorpeOutensiMu (TONB30BATENAMH) MEPCOHANBHBIX JAaHHBIX SBJISIOTCS IOPHIHYECKHE H
¢dusryecKre JMna, odpamaromuecs K COOCTBEHHUKY HITH JEPXKATe0 NEePCOHANBHBIX JaHHbBIX
3a [OJydeHHEM HEOOXOIMMBIX CBEJSHHMH M NOJIb3ylolMecs MMH 0e3 mpaBa nepenayd M
pasriameHus.

3. [IpuHIMNbI 00PabOTKH NEPCOHAIbHBIX JAHHBIX

3.1. B mensix obecnedeHus mpaB W CBOOOJ HeJIOBEKAa M IpakJaHMHA paboTojaTelb U €ro



NPEACTABUTEIH TIPU 06paboTKe TEPCOHATBHBIX aHHBIX paGoTHrKa 00s3aHbl COOMOATH
cneayonme TpeOoBaHus:

3.1.1. O6paboTKa NepcoHaNbHBIX JTaHHbIX paGOTHHKA MOXKET OCYLIECTBIIATECS HCKITIOHUTEILHO
B NeIsX obecrieueHUs CO6JI!0,HCHPI$[ 3aKOHOB ¥ HHBIX HOpMa:I‘HBHBIX npasom,lx aKTOB,
coneiicTBAsl pabOTHHKaM B TPYAOYCTPOHCTBE, oOyueHHH M NPOJBIXKCHUH [0 ciyxoe,
oBecrieyeHns JMYHONM 0e30macHOCTH PabOTHUKOB, KOHTPOIA KOJIM4ecTBA M KadecTsa
BBIIOMHAEMOM paGoTHI H 00ecTIeYeH s COXPAHHOCTH HMYIIECTBA.

OGpaboTKa [EpCOHANBHBIX JAHHBIX BKIIOHACT B cebs UX TMOJy4YEeHHE, XPAHCHHC,
KOMOWHHpPOBaHHUE, Tepe/iady, a TAKKE aKTyalH3alHIo, 6II0KMpOBAHKE, 3aLIATY, YHHITOKCHHE.
3.1.2. Tlpu onpezneneHuH 0O0beMa M COJACPXKAHMA 06pabaThiBaeMbIX MEPCOHATBHBIX JAHHBIX
paborHuka paborozarelb  JAOJKCH PYKOBOJCTBOBATHCA Konctutymein  Poccuiickont
denepaunn, TpyaoBBIM KOACKCOM Poccuiickoit Denepauun, DeznepaibHbIM 3aKOHOM «O
NepCOHATBHBIX JAHHBIX) M HHBIMH denepanbHBIME 3aKOHAMH.

3.1.3. Bce mepcoHaibHbIE JAaHHBIC paboTHHKa ClIEIyeT [OoxydaTh y HEro camoro. Ecnu
[lepcOHATbHBIC JaHHBIE PA0OTHHKA BO3MOXKHO [OJIyYHTh TOJNBKO Y TPETbeH CTOPOHBI, TO
pabOTHUK JO/KEH OBITH YBEJOMIICH 00 3TOM 3apaHee, U OT HEero JOJ/UKHO OBITH TIOJTYYEHO
nMcbMeHHOe ~corziacue. Paboronarenb  JIOJIKCH coobumTh pabOTHHKY O  LEJAX,
Mpe/inoNaraeMbiX MCTOYHUKAX H criocobax TMOJTyuYeHHs TEepCOHANBHBIX [aHHBIX, a TaKKE O
XapakTepe MNOJUIeKAMKX MOTyHCHHIO NepCOHATBHBIX JAHHBIX M TMOCIEJCTBHAX OTKasa
pabOTHHKA aTh MACBMEHHOE COITIACHE HA X MOJTy4YeHHUE.

3.1.4. He pomyckaercsi MONy4EHHC U 06paboTka MepCOHATBHBIX IaHHBIX paGoTHHKa O €ro
[OJTATHYECKHX, PETUTHO3HBIX H MHBIX YOCKICHUSX H YyaCTHOM XH3HH, a TAKIKE O €ro WICHCTBE
B OOIIECTBEHHBIX OOBEAMHEHHAX HIIH €TI0 npodCOIO3HON JIEATENBHOCTH, 33 HCKIIOUCHHEM
CIIy4aes, IPeTyCMOTPEHHBIX 3aKOHO/IATEILCTBOM PO.

[Ipu IPUHSATHH PELICHAH, OTHOCHTEILHO paGOTHHMKA HA OCHOBAHHH €ro NEPCOHATBHBIX JIAHHBIX
He JONYCKAaeTCsi HCIONb30BAHME JAHHBIX, MOMYIEHHBIX HCKJTIOUUTENBHO B peE3yjbTare HX
ABTOMATH3UPOBAHHOMN 00PabOTKM WM STIEKTPOHHOTO NOTYECHHA.

B ciydasx, HEIOCPEICTBEHHO CBA3AHHBIX C BOIPOCAMH TPY/IOBBIX OTHOIIEHHH, B COOTBETCTBHH
co cr. 24 Koncrurynuu P® BO3MOXKHO IOJIYyICHHE H 00paboTKa JaHHBIX O YACTHOH JKH3HH
paGOTHHKA TOJBKO C €r0 MUCHMEHHOTO COTJIACHS.

3.1.5. Tlaker aHKeTHO-OMOrpadguuecKuX H XapaKTepU3ylOUIMX MaTepuanoB (manee MaKer)
paGoTHEKa pOpMHPYETCs TOCIIe U3/IaHHA IPUKaA3a O ero npueme Ha padoty. [lakeTr 00s3aTENILHO
COEPKMT TMIHYIO KapTOUKy GOPMBI T-2, a TaK)Ke MOXET COJIepaTh JOKYMEHTBI, COACPKaIHe
nepcoHabHbIE JaHHbIE PA0OTHHKA, B MOPA/IKE, OTpa’karolleM IpoLece npueMa Ha pabory.

Bce I0KyMEHTbI XpaHATCS B NAnkax B andasuTHOM TOpsIKE HamMHuITHH pabOTHUKOB.

[lakeT MONOHSAETCS HA MPOTSHKEHHM BCEH TPYNOBOH NCSTEIBHOCTH paboTHHKa B JQHHOM
yupekIeHnd. V3MeHEHHs, BHOCHMBIC B KapTouky T-2, JODKHBI OBITH MOATBEPHKICHBI
COOTBETCTBYIOIMMH ~ JOKYMEHTaMmH  (HampuMep,  KOTHA CBUJETENHCTBA O  Opake).
OTBeTCTBEHHBIH 32 JOKYMEHTAIHOHHOE 00ecIIeueHue Ka/IpOBOM JI€STEeIbHOCTH, NIPUHAMACT OT
[IPHHMMAEMOr0 Ha paboTy pabOTHMKA JOKYMEHTBI, MPOBEPSET MOIHOTY HX 3aMoJIHEHUS |
IPaBUIBHOCTD YKa3bIBACMbIX CBEJICHHI B COOTBETCTBHH C NPEIbsSBICHHBIME JOKyMEHTAMH.
TTo/1 610KHpOBaHAEM EPCOHAIBHBIX IAHHBIX IIOHUMACTCA BPEMEHHOE IPEKpAIIEeHAE Onepalii
no ux ob6paborke Mo TPeOOBAHHIO cyOBeKTa IEpCOHAIBHBIX JAHHBIX MPH BbIABJICHHHA UM
HEJIOCTOBEPHOCTH 00pabaThiBaeMbIX CBeJCHMH WM HENpPaBOMEPHBIX AEHCTBHH B OTHOMICHHH
ero JIaHHbIX.

3.1.6. 3amuTa NepcoHaIbHBIX NaHHBIX paloTHMKA OT HEMPABOMEPHOTO WX HCIHOIL30BAHMS WU
yTpaTsl JOIDKHA OBITh obecrieyeHa paboTozaTeneM 3a CYET €ro CpeicTs B MOPSLIIKE,
YCTaHOBJIEHHOM (hesieparbHbIM 3aKOHOAATE/ILCTBOM.

3.1.7. PaGoTHHKH ¥ HX TPEACTABHTENH IODKHbI OBITH O3HAKOMJICHBI IIOJI PAaCIHCKy C
JOKYMEHTaMK OpraHM3alliH, yCTaHaBIHBAONIIMH OPSIOK 00PabOTKK MEPCOHATBHBIX JAaHHbIX
pabOTHUKOB, @ TAKKe 00 uX mpasax ¥ 00513aHHOCTAX B 3TOM 00IaCTH.

3.1.8. PaGOTHMKHM HE JO/DKHBI OTKa3bIBaThCs OT CBOMX NPaB Ha COXpaHEHHE U 3aIUTy TaiHbI.



4. Ob6s3anHOCTH pabOTHHKA

4.1. TlepemaBars pabotomatemo uiu ero [IpeJCTaBUTENIO KOMIUIEKC JOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX II€PCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTAHOBICH TpynoBem
xonekcom P® u Vkasom Ilpesumenra P® ot 30.05.2005Ne 609, B HOBOH pexakuu OT
23.10.2008;

4.2. CBOEBPEMEHHO B pa3yMHBI! CPOK, He PEBBIIAONMIMI 5 AHEH, coodmarh paboToxarenmo 00
H3MECHEHHMH CBOMX ITEPCOHAIBHBIX JaHHBIX. :

5. IlpaBa paboTHHKA

PaGoTHHK MMEET MpaBo:

5.1. Ha nonny:o HHPOPMALHIO O CBOMX NMEPCOHAIBHBIX JaHHBIX U 00paboTKe THX JaHHBIX;

5.2. Ha cBoGOMHBIH OecraaTHBIA AOCTYII K CBOMM NEPCOHAIBHBIM JaHHBIM, BKJIKOYas MPaBoO Ha
nojydyeHue Komui r060H 3amucH, CoAepKalleld NepCOHANbHBIE JaHHBIC paboTHHMKa, 3a
HCKJTIOUEHHEM CIIy4aeB, TPelyCMOTPEHHBIX 3aKOHOIATEIbCTBOM PD;

5.3. Ha ompe/ienienre CBOUX MpEACTaBUTEEH JUIs 3AIIATHI CBOMX IEPCOHANBHBIX TaHHbIX;

5.4. TpeboBath 00 MCKIIOYEHHH WIIM MCIPABJICHUH HEBEPHBIX HIIH HETOTHBIX MEPCOHATBHBIX
JAHHBIX, a TaKKe JAHHBX, O00paGoTaHHBIX ¢ Hapymenmem TpeGoBanmii. Ilpn otkase
paGoTojaTeNs HCKIIOYATH M HCIPABHTH NEPCOHATbHBIC JaHHbIC PAOOTHHKA OH MMEET IPaBo
3agBATH B ITMCHMEHHOM (opme paboTomaTeqio O CBOEM HECOTNIaCHH € COOTBETCTBYIOLIMM
06OCHOBAHMEM TaKOTO Hecoraachs. IlepcoHaNbHEIE JaHHBIE OLEHOYHOrO XapakTepa pabOTHHK
EMeeT TIPaBO JOTIOIHATE 3asiBICHUEM, BBIPKAIOMHM €ro COOCTBEHHYIO TOUKY 3PEHHS;

5.5. Tpe6oBarh 00 W3BelIEHWH pabOTOJATENEM BCEX JHMII, KOTOPHIM paHee OBLTH COOOIIEHEI
HeBepHbIE MM HENOJHbIE [IePCOHAIBHEIE JaHHbIE pabOTHHKA, 000 BCEX NMPOM3BEACHHBIX B HHX
HCKJTIOYEHHSX, HCITPABICHUSAX WK IOTIOJTHEHHSAX

5.6. OB kanoBaTh B Cy/1 JOObIE HeNpaBoMepHbIe IeiicTBrs Wik Oe3aelcTBis paboTojaTe;s npu
00paboTKe U 3alIUTE Ero MEPCOHATBHBIX JaHHBIX.

6. Coop, 00padoTKa 1 XpaHEeHHE NEPCOHATbHBIX IAHHBIX.

6.1. OO6paboTka IEpPCOHATBHBIX JaHHBIX pabOTHMKA — OTO TOJAyYCHHE, XPAHCHHE,
KOMOMHHpOBaHME, Tepeada WiH o0oe Apyroe HCIojb30BaHHWE IEPCOHATBHBIX JIaHHBIX
paboTHHKA.

6.2. Bce mepcoHanbHbIe [aHHBIE pabOTHHKA CleAyeT MOJy4aTb y HEro caMoro. Ecmu
[epCOHATbHBIC JaHHBIE PAbOTHHKA BO3MOKHO NOJIY4aTh TOIBKO Y TPEThEH CTOPOHBI, TO
pabOTHHK JO/DKEH OBITh yBEJOMIIEH 00 3TOM 3apaHee M OT HEro J0KHO OBITH TIOJYYEHO
[HCBMEHHOE COTJIacHe.

6.3. PaBoTonaTenb COOOMATh PabOTHHUKY O LEJsAX, MPEAIoJaraeMbIX HCTOYHHKAX M Crocobax
MOJY4YeHHs NEPCOHANBHBIX JaHHBIX, a TaKKe O XapakTepe TNOAIeKAKMX MOTyHCHHIO
NEePCOHATBHBIX JAHHBIX W IOCIEICTBHAX OTKa3a pabOTHHKA JaTh MHCHMEHHOE COIIACHE Ha X
MOJIy4eHHE.

6.4. PaGOTHHK TpeocTaBiseT paboTOAATeIIO JOCTOBEPHEIE CBEJICHHUS O cebe.

PaboTonaTesb NPOBEPSET AOCTOBEPHOCTh CBEACHMM, CBEpss JaHHBIC, IPEJOCTABICHHBIC
pabOTHHKOM, C HMEIONMMHCS y pabOTHHKA JOKYMEHTaMH. IIpenocraBnerne pabOTHUKOB
MOJUTOKHBIX JOKYMEHTOB MM JIOKHBIX CBEJCHHH TPH IOCTYIUICHWM Ha paboTy sBISeTCs
OCHOBaHMEM JUIs PaCTOPXKEHHS TPYI0BOTO J0roBoOpa.

6.5. Jluanoe €10 paGoTHHKA 0hOPMISETCs [IOCIIe H3/IaH|s PUKa3a O Ipreme Ha paboTy.

6.6. Bce IOKyMEHTBI JMYHOTO Jejia MOIIIMBAIOTCA B 00J0XKKY oOpasia, YCTaHOBIEHHOrO B
opraumsamyy. Ha Heil yKa3bIBaroTCs GaMuiIus, MMsi, OT4ECTBO pabOTHUKA, HOMEP JIMYHOTO Jera.
6.7. K xaxaoMy JTHYHOMY JeTy Ipriaraiorcs Gortorpadun paboTHHKA.

6.8. Bce NOKYMEHTBHI, IIOCTYNAIOIIME B JIMYHOE JEO, PacrojaraloTcs B XPOHOJIOTHYECKOM
nopszike. JIACTBI AOKyMEHTOB, HOAIKTHIX B INYHOE JI€JI0, HYMEPYIOTCS.

6.9. JluuHOe a€10 BeNETCS Ha INPOTSHKEHMM BCEH TPYHIOBOH JEATENTBHOCTH pabOTHHKA.



I/ISMeHeHPlﬂ, BHOCHMBIE B JIMYHOE [EJI0, JIOJDKHBI OBITH MOATBEPKACHBI COOTBETCTBYIOIIMMH
JAOKYMCHTAMHU.

7 Ilepeaava nepcoHAILHBIX JAHHBIX

7.1. Ilpu nepenaye NepCOHANBHBIX JaHHBIX paboTHHKA paboTOAAaTENb AOKEH COOIIONAaTh
caeayromue TpeOOBaHMS:

— HE CO0OIaTh NEPCOHAIbHbIE JaHHBIE PabOTHHKA TPEThEH CTOpOHE 6e3 IHUCHMEHHOTO
cornacus paboTHHKA, 3a MCKIIOYEHHEM ClIydaeB, KOIrJAa 3TO HEOOXOAUMO B  LENSAX
IPEAYNPEKICHHS YIPO3bl XKHU3HH M 3J0POBBIO paOOTHHKA, a TAKXKe B CIIydasiX, yCTAHOBJICHHBIX
(eiepabHBIM 3aKOHOM;

— He coo0marb IepcOHalIbHbIE JAaHHbIE pa0OTHMKA B KOMMEDPYECKHX LEIIX 0e3 ero
ITHCHMEHHOTO COTJIACHS; ;

— OpPEAYNpPeauTh JIHI, INOIYYalollUX IEepPCOHAIbHBIC NaHHblE PabOTHHKA, O TOM, YTO 3TH
JIaHHBIE MOTYT OBITh HCIIOJIL30BAHbI JIHIIb B HENAX, AT KOTOPBIX OHH COOOIIEHBI, ¥ TPeGOBAThH
OT 3THX JHMIl TOATBEPXKJIEHHS TOro, 4YTO 3TO MpaBuio cobmoneHo. Mua, noayuaromue
[EepCOHAIbHBIE JaHHble pabOTHHMKa, 00s3aHbl CcOOMOAATE KOH(QHICHIMAILHOCTL. JlaHHOE
TOJIO)KEHHE HE PACIPOCTPAHSAETCS Ha OOMEH NePCOHAIBHBIMY JIAaHHBIMU PabOTHHKOB B MOPSIKE,
YCTaHOBJICHHOM (peepaIbHbIMH 3aKOHAMH;

— paspemiarb JOCTYIl K [II€PCOHAJIBbHBIM JaHHBIM paOOTHUKOB TOJBKO CIHENHMAIBHO
YIOJHOMOYEHHbIM OpraHam, IpH 3TOM YKa3aHHble OpPraHbl JOJDKHBI MMETh NPaBO HOJIYy4YaTh
TOJBKO T€ TIEPCOHAIbHBIE JaHHbIE pPAaOOTHHKA, KOTOpblE HEOOXOMMMBI JUIS BBINOJIHEHHS
KOHKPETHBIX (DYyHKIHIA;

— HE 3anpamuBaTh HHOOPMALHKIO O COCTOSHHU 3J0POBbS PaOOTHHKA, 332 MCKIIOYEHHEM TeX
CBE/ICHHH, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOMKHOCTH BBIIIOJIHEHUS pabOTHHKOM TPY/I0BOM
(byHKIHH;

— IIepe/laBaTh MEPCOHAIbHBIE JAHHbIE PabOTHHMKA MPEACTABHTEISIM paOOTHHKOB B MOPSIIKE,
ycraHoBieHHOM TpynoBeiv koxmekcom Poccmiickodt @enepanmm, W OrpaHWYMBaTh 3Ty
MH(POPMALHIO TOIBKO TeMHU NEPCOHATBHBIMH JAaHHBIMH pabOTHUKA, KOTOPHIE HEOOXOIUMBI IS
BBINOJIHEHUS YKa3aHHBIMH IIPEACTABUTEISIMHU X QYHKIIUH.

8. JlocTyn K mepcoHA/IBHBIM JAHHLIM PAa0OTHHKA

IlepconanbHble JaHHBIE 10GPOBOIBHO MEPENAKOTCs PaGOTHHKOM HEMOCPEICTBEHHO AepIKATENIO
5TUX JaHHbIX H mnortpeburensMm BHyTpH MBJIOY wuckmounTenbHo i 0OpaGoOTKH M
UCIIOJIB30BaHus B pabore.

8.1.  BHyTpenHmii 10CTyn (IOCTYN BHYTpH OpraHu3amuu). [IpaBo 10CTyna K nepcoHaTbHbIM
JaHHBIM pabOTHUKA HMEIOT:

—3aseaytomas MBJIOV;

— CIELHAHCT 110 KaapaMm;

— COTPYAHHMKH OyXrajiTepuu — K TeM JaHHBIM, KOTOpBIE HEOOXOIMMBI IS BBITOJTHEHHS
KOHKPETHBIX (DYHKIIHI;

— caM pabOTHHK, HOCHTEIIb JaHHBIX.

8.2. Buemmmii noctyn. K uymciay maccoBbIX MOTpeOHTENel NEPCOHATBLHBIX IAHHBIX BHE
MB/IOY M0kHO OTHECTH rOCyAapCTBEHHBIE H MyHHIUIIATBHBIE CTPYKTYPbI:

— ynpasjieHHe 00pa3oBaHys aIMUHHCTPAIMH IOpOIa;

— HaJIOroBasi HHCIIEKIHA,

— [IPaBOOXPAHUTEIbHBIE OPraHbl;

— OpraHbl CTAaTHCTHKH;

— BOEHHBIM KOMHCCapHar;

— Oprafbl COLUAIBHOTO CTPAXOBaHHUS;

— MEHCHOHHBIN GOHT;

— OpraHbl MECTHOTO CaMOYIIPaBIICHMUS;



B kaapoBoii cayk6e XpaHATCs JHYHBIC Je7a, TPY/AOBble KHIKKH PabOTHHKOB paboTaromux B
gacrosiee BpeMs. J{s 3TOro MCHomib3yroTes mKadpl i ceii, KOTOPhIH 3aKPhIBAETCA HA KIHOH.
JInunble KapTouku Gopmel T-2 pacnosnaraiores B allpaBUTHOM MOPSIKE.

ITocne yBOHBHeHHﬂ JIOKYMEHTBI TIO JIMYHOMY COCTaBy l'lepella}OTCH Ha XpaHCHHE B apxuB
MBJIOY

8.3.JIpyrue opranu3aiuH.

CpezieHHs. 0 paGOTAalONIEM COTPYJHHMKE WIH YKE YBOJEHHOM MOIYT OBITh MPEIOCTaB/ICHbI
JIpYTOi OpraHU3aliy TOJIBKO ¢ MUCHMEHHOrO 3a1poca Ha OJ1aHKe OpraHW3alUy C MPUIOKEHHEM
KOIIMH 3asiBNICHUs] paOOTHHKA.

8.4. PoICTBEHHHKH U YIECHBI CEMEH.

[lepconanbHble HaHHBIE DPAabOTHHKA MOTYT OBITH INPEIOCTABICHBI POJCTBCHHMKAMH HIIH
YjIeHaMH ceMeii TOJIBKO C MHCBMEHHOI0 pa3pelieHus caMoro COTpyAHHKa.

B crmyuae passoja ObiBIIas cympyra (Cympyr) MMEET NpaBo o0paTuThCs B YYpEXKICHHE C
MHUCEMEHHBIM 3alIPOCOM O pa3Mepe 3apaboTHOM MaThl paboTHHKA Ge3 ero coryacus (TK PO).

9. 3ammTa NepCOHAJBHBIX IaHHbIX.

9.1. B mensix obecrneyeHnsi COXPAHHOCTH U KOH(UICHIMAILHOCTH MEPCOHATBHBIX JaHHBIX
paGOTHUKOB Y4peX/EHHs BCE ONepanvd 10 O(OPMICHHIO, (OpMHUPOBAHHUIO, BEIECHHIO H
XPAHEHHIO JaHHOH HH(POPMAIMH J10JIKHBI BHIIOJIHATHCS TOJBKO COTPYAHUKAMH OT/C/a KaapoB,
OCYIIECTRIISIONIMME J1aHHYI0 paGoTy B COOTBETCTBHH CO CBOMMH CITy’KeOHBIMU 0053aHHOCTSMH,
3a()MKCUPOBAHHBIMHA B HX JIOIDKHOCTHBIX HHCTPYKIHUSAX.

9.2. OTBeThl HA MMCHMEHHbIE 3aMPOCH JPYTHX OPraHM3alMil ¥ YYpeXKACHHH B IMpeenax uX
KOMIICTEHIIAH ¥ TPEIOCTABICHHBIX MOTHOMOYHMIi JalOTCA B MMCHMEHHOH (opme Ha Onamke
OpraHM3alii ¥ B TOM O00BEME, KOTOPhIH MO3BOJISET HE pasriamarhb U3TAIIHUE  00BeM
TIEPCOHALHBIX CBEJIEHHH 0 pabOTHHKAX OPraHU3alMH.

9.3. Tlepenaua uabOpMAIUH, COAEPIKAIICH CBEACHUA O NEPCOHATBHBIX JaHHBIX pabOTHHKOB
yupexaenus, o teneony, dpakcy, sIeKTpOHHOH 104Te 6e3 MUCHMEHHOTO COrsiacks padOTHHKA
3anperaeTcs.

9.4. Jluubble Aeda W JOKYMEHTBI, COJEpIKAllie MNEPCOHANbHBIE JaHHbIE PabOTHHKOB,
XpamsTcs B sanupaiommxcs mkadax  (cefidax), obecneumBaomwX - 3alATy - OT
HEeCaHKIIHOHUPOBAHHOIO JIOCTYIIA.

9.5. IlepcoHanbHBIE KOMITBIOTEPHI, B KOTOPBIX COAEPIKATCS NEPCOHATBHBIC JaHHBIC, JIOIKHBI
OBITH 3aIMINEHBI TAPOJISIMH J0CTYTIA.

10. OTBeTCTBEHHOCTD 32 pasriamenne KOHGUIeHIHAIbHOH HHOPMALHY, CBA3AHHOMH ¢
NepCcOHATLHBIMH IaHHBIMH Pa00THHKA

[lepcoHanbHas OTBETCTBEHHOCTh - OJHO M3 TJIaBHBIX TpeGoBaHUN K YYPEKICHUH
b YHKIIMOHAPOBAHHS CHCTEMBI 3allUThI IEPCOHANBHOH uH(pOPMALUK U ABISETCS 00s3aTeIbHBIM
vesosreM obecriedeHHs 9QHEKTUBHOCTH ITOH CHCTEMBI.

PyKOBOJIHTE b, Pa3pellaloNii 1ocTyn pabOTHHKA K KOHQHICHIMATLHOMY JIOKYMEHTY, HECeT
NIEPCOHAIBHYIO OTBETCTBEHHOCTD 32 JAHHOE pa3peIleHHUE.

Kasusii pabotauk MBJIOY mnosmyuaromtuii st paboTsl KOHQHICHIHATBHEIH TOKYMEHT, HeCeT
eIMHOIMYHYIO OTBETCTBEHHOCTh 32 COXPaHHOCTb HOCHTENS H KOH(HICHIIMATBHOCTD
uHGOpMaLUH.

Hapyienue YCTAHOBIIEHHOTO 3aKOHOM IMOpsjka cOOpa, XpaHEeHWs, HCIOIB30BAHUA HITH
pacnpocTpaHeHHss ~ MHpopMamuu O  rpakaaHax (IepcoHaNbHBIX ~ JaHHBIX)  BJIEYET
JMCLMIUTHHAPHYIO,  aJAMHHHACTPaTHBHYIO,  IP@KIAHCKO-TIPABOBYIO ~ WX  YTOJNOBHYIO
OTBETCTBEHHOCTh IPak/iaH ¥ IOPHIMYECKHUX JIHIL.
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